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Request for Quotations  

for Works 

 
 Rehabilitation of Ogongo Sludge Ponds  

 

 
Procurement Reference No: W/RFQ/NW-003/2027 

Name of Bidder   
Contact Person   
E-mail Address   
Postal Address   
Total Amount (Excl. 

VAT) 
 

Contact Phone number Work: Mobile: 

 
Documents must be posted/delivered to: 

The Quotation/Bid Box  

Att:   Procurement Management Unit (PMU) (bids@namwater.com.na)  

Namibia Water Corporation Ltd. 

Private Bag 13389 

176 Iscor Street, Aigams Building 

Windhoek 

Closing Date: Thursday, 18 June 2026 at 11h00 

Compulsory pre-Bid meeting: 01 June 2026. Location & Time: NamWater, Ogongo at 10h00,  

NO LATE BIDS WILL BE ACCEPTED! 

mailto:bids@namwater.com.na
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NOTICE TO BIDDERS 

 

  Please take note of initializing all pages of the 

standard bidding document and initial all the 

supporting documents including company profiles, 

brochures, etc. 

  Take note to sign all relevant pages as stipulated in 

the bidding standard document. 

  Copies of documents not certified by a 

Commissioner of Oath appointed in terms of the 

Justices of the Peace and Commissioners of Oaths 

Act.1963 (Act No. 16 of 1963) will not be accepted. 

 

 

 

 

 



3 

 

3 

 

 
 

 

Letter of Invitation 

 

 

Name and Address of Bidder_________________________________________________ 

 

 

Procurement Reference Number: W/RFQ/NW-003/2027 

21April 2026 

 

Dear Bidders, 

 

Request for Quotations for Rehabilitation of Ogongo Sludge Ponds 

 

NamWater invites you to submit your best quote for the works described in detail hereunder. 

Any resulting contract shall be subject to the terms and conditions referred to in the 

document.  

Queries, if any, should be addressed to bids@namwater.com.na , Private Bag 13389 

Windhoek, Namibia. 

Please prepare and submit your quotation in accordance with the instructions given or inform 

the undersigned if you will not be submitting a quotation.  

 

 

Yours faithfully, 

 

 

Procurement Management Unit (PMU) 

 

mailto:bids@namwater.com.na
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SECTION I: INSTRUCTIONS TO BIDDERS 
 

1. Rights of Public Entity  

 NamWater reserves the right: 

 (a) to split the contract as per the lowest evaluated cost per lot; and 

 (b)  to accept or reject any quotation or to cancel the quotation process and reject 

all quotations at any time prior to contract award.  

 

2. Preparation of Quotations 

You are requested to quote for the works mentioned in Section III, by completing, 

signing and returning: 

(a) the Quotation Letter in Section II with its annex for Bid Securing Declaration, 

where applicable;  

(b) the Priced Activity Schedule in Section IV;  

(c) the Specifications and Compliance Sheet in Section V; and 

(d) any other attachment as deemed appropriate 

 

You are advised to carefully read the complete Request for Quotations document, 

including the Special Conditions of Contract in Section VII, before preparing your 

Quotation. The standard forms in this document may be retyped for completion but 

the Bidder is responsible for their accurate reproduction. 

 

3. Validity of Quotations 

The quotation validity period shall be 90 days from the date of bid submission 

deadline. 

 

4. Eligibility Criteria 

 To be eligible to participate in this Quotation exercise, you should: 

(a) Have a certified copy (certified by a Commissioner of Oath appointed in terms 

of the Justices of the Peace and Commissioners of Oaths Act.1963 (Act No. 16 

of 1963)), of a full valid company Registration Document; 

(b) Have an original or a certified copy (certified by a Commissioner of Oath 

appointed in terms of the Justices of the Peace and Commissioners of Oaths 

Act.1963 (Act No. 16 of 1963)), of a valid Good Standing Tax Certificate, as 

certified by the Commissioner of Oath; 

(c) Have a valid good Standing Social Security Certificate,  

(d) Have a valid certified copy (certified by a Commissioner of Oath appointed in 

terms of the Justices of the Peace and Commissioners of Oaths Act.1963 (Act 

No. 16 of 1963)), of Affirmative Action Compliance Certificate, proof from 

Employment Equity Commissioner that bidder is not a relevant employer, or 

exemption issued in terms of Section 42 of the Affirmative Action Act, 1998 

or a valid certified copy of the original document, as certified by the 

Commissioner of Oath; 

(e) Submit signed Bid-securing Declaration. 
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(f) An undertaking on the part of the Bidder that the salaries and wages payable to 

its personnel in respect of this proposal are compliant to the relevant laws, 

Remuneration Order, and Award, where applicable and that it will abide to 

sub-clause 4.6 of the General conditions of Contract if it is awarded the 

contract or part thereof; and; 

(g)  Have a certificate indicating SME Status 

(h) Submit at least one (1) reference letter and or completion certificate for 

experience in works of an equivalent nature and volume performed in the last 

5 years. 

(i) Submit a Work Delivery Schedule (i.e. time to complete work upon 

appointment/program of works). 

(j) Submit a methodology for site management and safety in executing this work, 

taking cognizance of the heavy equipment and tools to be used. 

(k) Submit a comprehensive method statement indicating/focusing on the 

following areas; (Design, Site layout, Integration into the existing scheme, 

Anticipated water quality expected, Installation methodology & Operational 

and maintenance methodology). 

(l) Submit comprehensive CV’s of the Key employees (Civil Foreman, 

Metalwork and Fabrication Artisan, Bricklaying Artisan, Safety Officer) 

allocated to this particular project (Please submit short CV certified copies of 

Qualifications (certified by a Commissioner of Oath appointed in terms of the 

Justices of the Peace and Commissioners of Oaths Act.1963 (Act No. 16 of 

1963)). 

 (m) Has the Bidder submitted a declaration stating that the bidder commits to 

submit a comprehensive Safety File upon Contract Award. 

 

Bids from service providers appearing on the ineligibility lists of African 

Development Bank, Asian Development Bank, European Bank for 

Reconstruction and Development, Inter-American Development Bank Group 

and World Bank Group shall be rejected. 

 

Links for checking the ineligibility lists are available at: 

• Republic of Namibia, Procurement Policy Unit 

https://egp2.gov.na/forms/SearchSuspendedBidders.jsf 

• African Development Bank  

https://www.afdb.org/en/projects-operations/debarment-and-sanctions-

procedures 

• Asian Development Bank  

http://lnadbg4.adb.org/oga0009p.nsf/sancALLPublic?OpenView&count=99 

• European Bank for Reconstruction and Development 

                     http://www.ebrd.com/pages/about/integrity/list.shtml 

• Inter-American Development Bank Group  

http://www.iadb.org/en/topics/transparency/integrity-at-the-idb-

group/sanctioned-firms-and-individuals,1293.html 

• World Bank Group  

https://egp2.gov.na/forms/SearchSuspendedBidders.jsf
https://www.afdb.org/en/projects-operations/debarment-and-sanctions-procedures
https://www.afdb.org/en/projects-operations/debarment-and-sanctions-procedures
http://lnadbg4.adb.org/oga0009p.nsf/sancALLPublic?OpenView&count=99
http://www.ebrd.com/pages/about/integrity/list.shtml
http://www.iadb.org/en/topics/transparency/integrity-at-the-idb-group/sanctioned-firms-and-individuals,1293.html
http://www.iadb.org/en/topics/transparency/integrity-at-the-idb-group/sanctioned-firms-and-individuals,1293.html
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http://www.worldbank.org/en/projects-operations/procurement/debarred-

firms 

 

5. Bid Security/Bid Securing Declaration  

Bidders are required to subscribe to a Bid Securing Declaration for this procurement 

process.  

 

6. Works Completion Period 

The completion period for works shall be eight (8) weeks after acceptance and issue 

of Purchase Order. Deviation in completion period shall not be accepted/shall be 

considered if such deviation is reasonable. 

 

7. Sealing and Marking of Quotations 

 Quotations should be sealed in a single envelope, clearly marked with the 

Procurement Reference Number, addressed to the Public Entity with the Bidder’s 

name at the back of the envelope. 

 

8. Submission of Quotations 

 Quotations should be deposited in the Quotation/Bid Box located at Namibia Water 

Corporation Ltd Head office, Private Bag 13389, 176 Iscor Street, Aigams Building, 

Windhoek, not later than Closing Date: Thursday, 18 June 2026 at 11h00 

Compulsory pre-Bid meeting: 01 June 2026. Location & Time: NamWater, 

Ogongo at 10h00at NamWater Ogongo. Quotations by post or hand delivered 

should reach NamWater, 176 Iscor Street, Aigams Building by the same date and time 

at latest. Late quotations will be rejected.  

 

Quotations received by e-mail will not be considered. 

 

9. Opening of Quotations 

 Quotations will be opened internally by the Public Entity immediately after the 

closing time referred to in section 8 above. A record of the Quotation Opening stating 

the name of the bidders, the amount quoted, the presence or absence of a Bid 

Security/Bid Securing Declaration, will be posted on the website of the Public Entity 

and available to any bidder on request within three working days of the Opening. 

 

10. Evaluation of Quotations 

 The Public Entity shall have the right to request for clarifications in writing during 

evaluation. Offers that are substantially responsive shall be compared on the basis of 

evaluated cost, subject to Margin of Preference where applicable, to determine the 

lowest evaluated quotation. 

 

 

 

 

http://www.worldbank.org/en/projects-operations/procurement/debarred-firms
http://www.worldbank.org/en/projects-operations/procurement/debarred-firms
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10.1. Criteria 1 - Compulsory/Mandatory Documentation 

 
ITEM REQUIREMENT CONFORM 

(YES/NO) 

1 Has the bidder submitted a valid certified (certified by a Commissioner of 

Oath appointed in terms of the Justices of the Peace and Commissioners 

of Oaths Act.1963 (Act No. 16 of 1963)), copy of company Registration 

Certificate; 

 

2 Has the bidder submitted a bid securing declaration signed by duly 

authorized person.  
 

3 Has the bidder submitted a valid original or valid certified copy of an 

original, (certified by a Commissioner of Oath appointed in terms of the 

Justices of the Peace and Commissioners of Oaths Act.1963 (Act No. 16 

of 1963)), of good Standing Tax Certificate; 

 

4 Has the bidder submitted a valid good Standing Social Security Certificate;  

5 Has the bidder submitted a valid certified copy (certified by a 

Commissioner of Oath appointed in terms of the Justices of the Peace 

and Commissioners of Oaths Act.1963 (Act No. 16 of 1963)), of 

Affirmative Action Compliance Certificate, or proof from Employment 

Equity Commissioner that bidder is not a relevant employer, or exemption 

issued in terms of Section 42 of the Affirmative Action Act, 1998; 

 

6 Has the bidder submitted an undertaking on the part of the Bidder that the 

salaries and wages payable to its personnel in respect of this proposal are 

compliant to the relevant laws, where applicable and that it will abide to sub-

clause 6.8 of the General conditions of Contract if it is awarded the contract 

or part thereof.  

 

7 Has the bidder submitted at least one (1) reference letter for experience in 

works of an equivalent nature and volume performed in the last 5 years. 
 

8 Has the bidder submitted a Work Delivery Schedule (i.e. time to complete 

work upon appointment/program of works). 
 

9 Has the bidder submitted a method statement   

10 Has the bidder submitted comprehensive CV’s of the Key employees 

allocated to this particular project (CV with certified Qualifications). Key 

personnel are: Civil Foreman, Metalwork and Fabrication Artisan, 

Bricklaying Artisan, Safety Officer. 

 

11 Has the Bidder submitted a declaration stating that the bidder commits to 

submit a comprehensive Safety File upon Contract Award. 
 

Failure to submit all above-mentioned documents and references, the bidder shall be 

deemed non-compliant, therefore disqualified and excluded from further evaluation 

and comparison. 
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Item Description of Criteria Score % 

1 Experience in works of an equivalent nature and volume performed in 

the last five (5) years (attach evidence of reference letter and or 

completion certificate with contact details and persons to be 

contacted) 

9% 

 Three and more reference letters attached 9% 

One to two reference letters attached 6% 

No reference letters attached 0% 

2 Work Delivery Schedule (i.e. time to complete work upon 

appointment/program of works).  

5% 

 Detailed work delivery schedule/program 5% 

Generalized work delivery schedule/program 1% 

No work delivery schedule/program  0% 

3 Methodology for site safety and environmental protection in executing 

this work, taking cognizance of the heavy equipment and tools to be 

used. 

7.5% 

 Adequate site safety and environmental protection in place  7.5% 

Moderate site safety and environmental protection in place 2.5% 

No site safety and environmental protection in place 0% 

4 Qualification for the Health and Safety officer 9% 

 National High certificate in Health and Safety level 3 9% 

Lower than National High Certificate in Health and Safety 5% 

5 Qualification for the Foreman   9% 

 Level 3 certificate in any technical trade/field 9% 

Level 2 or lower   5% 

6 Qualification for the Welder/Fabricator 9% 

 Level 3 certificate in any technical trade/field 9% 

 Level 2 or lower   5% 

7 Qualification for the Brick Layer/Plaster 9% 
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 Level 3 certificate in any technical trade/field 9% 

 Level 2 or lower   5% 

8 A comprehensive method statement indicating/focusing on the 

following areas: 
22.5% 

 Site layout 7.50% 
7.50% 

No site layout  0% 

A comprehensive quality assurance plan covering all quality 

areas for the project  
7.50% 

 

7.50% 
A moderate quality assurance plan covering some quality 

areas for the project 
3.75% 

No quality assurance plan  0% 

Comprehensive installation methodology covering all areas of 

the works  
7.50% 

7.50% Moderate installation methodology covering some areas of the 

works 
3.75 

No installation methodology  0% 

9 Comprehensive CV’s of the Key employees allocated to this 

particular project (Please submit short CV with Qualifications). 

20% 

 Health and Safety officer (3 or more years’ experience) 5%  

5% Less than 3 years’ experience 0% 

Site Foreman (3 or more years’ experience) 5%  

5% 
Less than 3 years’ experience 0% 

Site artisan Welding and fabrication (5 or more years’ 

experience)  
5% 

5% 

Less than 5 years’ experience  0% 

 Site artisan Plastering/Boiler (5 or more years’ experience)  10% 5% 

Less than 5 years’ experience 5% 

 Total 100% 
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NB: The total evaluation score evaluation is out of 100%. For a bidder to proceed to 

the next evaluation criteria (Technical Specifications compliance), the bidder must 

score a minimum 70%. Bidders who fail to achieve the required minimum score of 

70% will be deemed as “non-responsive”. Such bidders will be excluded from being 

considered for further evaluation. 

 

10.2. Criteria 3 - Financial Evaluation 

The financial evaluation of the bid will be assessed based on the following criteria: 

a) A Bid price which is abnormally low, i.e. 10% below the Employers Cost 

Estimate will be deemed to be non-responsive. 

b) A Bid price that is 10% above the average of the Employers Cost Estimate will be 

deemed to be non-responsive. 

c) The procurement contract will be awarded to the bidder with the lowest most 

substantially responsive technically compliant bidder. 
 

 

11. Technical Compliance 

The Specifications and Compliance Sheet details the minimum specifications of the 

works to be carried out. The specifications have to be met, but no credit will be given 

for exceeding the specifications. 

 

12. Prices and Currency of Payment 

  Prices for the execution of works shall be fixed in Namibian Dollars as quoted. 

 Quotations shall cover all costs of labour, materials, equipment, overheads, profits 

and all associated costs for performing the works, and shall include all duties. The 

whole cost of performing the works shall be included in the items stated, and the cost 

of any incidental works shall be deemed to be included in the prices quoted. 

 

13. Margin of Preference 

13.1.     The applicable margins of preference and their application methodology are 

as follows: 

 

Margins of preference applicable for exclusive preference to local suppliers will be applied as 

follows 

 

CATEGORIES OF 

BIDDERS 

MARGIN OF 

PREFERENCE 

DOCUMENTARY EVIDENCE 

Manufacturer 2% -Certificate of registration from a 

registering authority -Declaration by 

the bidder that the manufactured 

goods meet the local content as 

determined in Annexure 6 as per the 

cost structure for Value Added 

Calculation in Annexure 1, and as 

certified by an Accountant 

Micro, Small and Medium 1% -SME registration certificate -
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Enterprise Declaration indicating the percentage 

of Namibian MSME ownership 

Women owned enterprise 1% - IDs of all shareholders -Founding 

statement/company registration 

indicating ownership 

structure/shareholder certificate - 

declaration indicating the percentage 

of Namibian female ownership 

Youth owned enterprise 2% - IDs of all shareholders - Founding 

statement/company registration 

indicating ownership 

structure/shareholder certificate - 

declaration indicating the percentage 

of Namibian youth ownership 

Previously Disadvantaged 

Person owned enterprise 

2% -IDs of all shareholders - Founding 

statement/company registration 

indicating ownership 

structure/shareholder certificates - 

declaration indicating the percentage 

of Namibian PDPs ownership 

Suppliers providing 

environmental protection 

1% -declaration and proof that the bidder 

meets the requirements set out in the 

bidding document 

Suppliers providing 

employment to Namibians 

1% -declaration that the bidder employs 

50% or more Namibian citizens 

TOTAL 10%  

 

A bidder that qualifies for margins of preferences on more than one basis, all such 

preferences must be granted to the bidder but not more than 10%. The bid price will be 

reduced with the amount determined in accordance with the following formula: 

 

Formula to calculate margins of preference: 

A = MP x BP 

            100 

in which formula – 

 

(a) “A” represents the amount to be determined. 

(b) “MP” represents the total percentage of all margins of preferences 

granted in respect of the bid; and 

(c) "BP" represents the bid price. 

 

 

13.2.  Bidders applying for the Margin of Preference shall submit evidence thereof 

as required 

 

14. Award of Contract 

 The Bidder having submitted the lowest evaluated responsive quotation and qualified 

to perform the works shall be selected for award of contract. Award of contract shall 
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be by issue of a Purchase Order/Letter of Acceptance in accordance with terms and 

conditions contained in Section VI: Contract Agreement and General Conditions of 

Contract. 

 

15. Notification of Award and Debriefing 

 The Public Entity shall after award of contract promptly inform all unsuccessful 

bidders in writing of the name and address of the successful bidder and the contract 

amount and post a notice of award on its website within 7 days. Furthermore, the 

Public Entity shall attend to all requests for debriefing made in writing within 7 days 

of the unsuccessful bidders being informed of the award. 
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SECTION II: QUOTATION LETTER 
 (to be completed by Bidders) 

[Complete this form with all the requested details and submit it as the first page of your quotation 

with the Priced Activity Schedule and documents requested above.  A signature and authorisation on 

this form will confirm that the terms and conditions of the RFQ prevail over any attachments.  If your 

quotation is not authorised, it will be rejected  

Quotation addressed to:  Namibia Water Corporation Ltd 

(NamWater) 

Procurement Reference Number: W/RFQ/NW-003/2027 

Subject matter of Procurement: Rehabilitation of Ogongo Sludge Ponds 

 

We offer to execute the Works detailed in the Statement of Requirements, in accordance with the 

terms and conditions stated in your Request for Sealed Quotations referenced above.  

 

We confirm that we are eligible to participate in this Quotation exercise and meet the eligibility 

criteria specified in Section 1: Instructions to Bidders  
 

We undertake to abide by the Conduct of Bidders and Suppliers as provided under the Public 

Procurement Act during the procurement process and the execution of any resulting contract. 
 

We have read and understood the content of the Bid Security/Bid Securing Declaration 

(BSD) attached hereto and subscribe fully to the terms and conditions contained therein. We 

further understand that this subscription could lead [forfeiture of the security amount / 

disqualification on the grounds mentioned in the BDS] 
 

The validity period of our Quotation is _________ days [insert number of days] from the date of 

the bid submission deadline. 

 

We confirm that the prices quoted in the Priced Activity Schedule are fixed and firm and will not 

be subject to revision or variation, if we are awarded the contract prior to the expiry date of the 

quotation validity. 

 

Works will commence within _______________ [insert number] days from date of issue of 

Purchase Order/ Letter of Acceptance. 

 

Works will be completed within _______________ [insert number]days from date of issue of 

Purchase Order/  Letter of acceptance. 

 

Quotation Authorised by: 

Name of Bidder  Company’s Address and seal 

Contact Person  

Name of Person Authorising the Quotation: Position: Signature: 

Date  Phone No./E-mail  
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  Appendix to Quotation Letter 

  
BID SECURING DECLARATION  

(Section 45 of Act) 

(Regulation 37(1) (b) and 37(5)) 

 

Date: [Day | month | year] 

  
Procurement Ref No.: .................................................. 

 

To:  .........[insert complete name of Public Entity and address]........ 

 

I/We* understand that in terms of section 45 of the Act a public entity must include in the bidding 

document the requirement for a declaration as an alternative form of bid security. 
 

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the event of 
 

(a) a modification or withdrawal of a bid after the deadline for submission of bids during 

the period of validity; 

 

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid; 

 

(c) failure to sign a procurement contract in accordance with the terms and conditions set 

forth in the bidding document, should I/We* be successful bidder; or 

 

(d) failure to provide security for the performance of the procurement contract if required 

to do so by the bidding document. 
 
I/We* understand this bid securing declaration ceases to be valid if I am/We are* not the successful Bidder 

 

Signed: ..................................................................................................................... .............................  
[insert signature of person whose name and capacity are shown] 

 

Capacity of:  
[indicate legal capacity of person(s) signing the Bid Securing Declaration] 

 

Name: ....................................................................................................................... ............................  
[insert complete name of person signing the Bid Securing Declaration] 

 

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder] 

 

Dated on ____________ day of ______________________  
[insert date of signing] 

 

Corporate Seal (where appropriate) 

[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to 

the joint venture that submits the bid.]  
 

*delete if not applicable / appropriate 
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Republic Of Namibia 

Ministry of Labour, Industrial Relations and Employment Creation  

 

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section 

50(2)(D) of the Public Procurement Act, 2015 

 

1. EMPLOYERS DETAILS 
 

Company Trade Name:……………………………………………………… 

 

Registration  Number :...……………………………………………………... 

 

Vat Number: ………………………………………………………………… 

 

Industry/Sector: ……………………………………………………………… 

 

Place of Business:…………………………………………………………….. 

 

Physical Address:…………………………………………………………….. 

 

Tell No.:……………………………………………………………………… 

 

Fax No.:………………………………………………………………………. 

 

Email Address:……………………………………………………………….. 

 

Postal Address:……………………………………………………………….. 

 

Full name of Owner/Accounting Officer:……………..……………………... 

 

……………………………………………………………………………....... 

 

Email Address:……………………………………………………………….. 

 

 
 

2.  PROCUREMENT DETAILS 
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Procurement Reference No.:…………………………………………………….. 

 

Procurement Description: ……………………………………………………….. 

 

…………………………………………………………………………………… 

 

…………………………………………………………………………………… 

 

Anticipated Contract Duration: …………………………………………………. 

 

Location where work will be done, good/services will be delivered: ………….. 

 

…………………………………………………………………………………… 

 

3.  UNDERTAKING 

 

I ……………………………………………[insert full name], owner/representative   

 

of ………………………………………………………….[insert full name of company]  

 

hereby undertake in writing that my company will at all relevant times comply  

fully with the relevant provisions of the Labour Act and the Terms and Conditions of 

Collective Agreements as applicable.  

 

I am fully aware that failure to abide to such shall lead to the action as stipulated in 

section 138 of the labour Act, 2007, which include but not limited to the cancellation 

of the contract/licence/grant/permit or concession.  

 

Signature: …………………………….. 

 

Date: ………………………………….. 

 

Seal:……………………………………. 

 
Please take note: 

1. A labour inspector may conduct unannounced inspections to assess the level of compliance 
2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by the employees rendering service(s) 

in relations to the goods and services being procured under this contract. 
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SECTION III: STATEMENT OF REQUIREMENTS 

 
SCOPE OF WORKS, SPECIFICATIONS AND PERFORMANCE 

REQUIREMENTS 

  
 

PORTION 1: THE WORKS 

 

PS 1 GENERAL DESCRIPTION OF THE WORK 

The project entailed the restoration to original setup condition  

 

PS 2 DESCRIPTIONS OF SITE AND ACCESS 

Ogongo sludge pond are integral part of the NamWater water purification plant at 

Ogongo village in Oshana region, the ponds are used to store waste water sludge from 

the plant operation and allowed to settle before clear water is collected and the final 

solid waste disposed when completely dry.  

 

PS 3 NATURE OF THE GROUND 

To be determined by the bidder, during the site visit. 

PS 4 DETAIL DESCRIPTION OF PROJECT 

PS 4.1  The scope of work 

The successful bidder will be responsible for the completion of all the work as indicated 

below. 

1. Ponds sludge removal work 

2. Pipework replacement work 

3. Concrete refurbishment work  

4. Slice gate refurbishment work ponds embankment work 

 

PS 5 CONSTRUCTION PROGRAMME 

The successful bidder (the Contractor) shall draw up a detailed program and shall 

submit it to the Employer within 7 days of award. It is envisaged that once the 

contract is awarded: 

• The Contractor will be established on-site within 14 days after the commencement 

date.  

• The Works will be complete within two (2) months from the commencement date. 
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To that end, the Contractor shall submit a realistic programme with this bid, showing 

interim and final completion dates for the project. When drawing up the programme, the 

contractor shall make allowance for at least the following: 

• Known physical conditions or artificial obstructions, 

• Reasonable requirements of the other parties, regarding access, 

• Dealing with and carrying out alterations to existing services and, 

• Accommodation and safeguarding of NamWater materials and properties available on 

site.  

 

PS 6 SITE FACILITIES AVAILABLE 

 

PS 6.1 Contractors' Yards and Services Available on Site: 

The works will take place at the NamWater schemes at Ogongo. The Contractor's 

construction yard and storage can be in the open space available on Sites. This area 

however falls within the property of NamWater, hence the Contractor will have to 

adhere, at all times, to the regulations in place at the NamWater. 

 

          The following services shall be provided by the successful tenderer (Contractor): 

• Accommodation for the labour force shall be provided by the Contractor.  

• The Contractor shall supply temporary toilets at the work Site for the construction period 

and dispose of sewage in accordance with the local authority measures. 

• The Contractor needs to make provision for his own security guards on Site to safeguard 

his equipment and materials at all times. 

The Contractor may not unnecessarily remove any trees and he shall keep his yards neat 

and tidy at all times and on completion of the works, shall restore same to its original 

condition at his own expense and to the Employer’s Representative’s satisfaction.  No 

pollution or littering of any kind will be tolerated.  

The Contractor is to inform the Employer’s Representative, prior to his arrival on the 

site. 

PS 6.2 Accommodations of Employees: 

The Contractor will be responsible for the accommodation of his employees and shall 

make his own arrangements with the local authorities regarding the connections for 

electricity, sewerage, etc. required for such accommodation. 

With the exception of a night watchman, no employees of the Contractor may be 

housed or accommodated on the Site. 

 

PS 6.3 Dump Site: 

The Contractor shall make his own arrangement with the local authority, Ministry of 

Environment and Tourism regarding the disposal of any building rubble and other surplus 
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building materials. The Employer however reserves the right to object to the Contractors 

method of disposal of these materials and to instruct the Contractor otherwise. 
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PS 7 SITE FACILITIES REQUIRED 

PS 7.1 Site Offices 

The Employer’s Representative or his assistants require no site office facilities. 

Throughout the Renovation period the contractor shall supply a carbon quadruplicate 

book as a site instruction book. The book shall be kept on site and shall be accessible to 

both the Contractor and the Employer’s Representative at all times. 

One copy of each site note or instruction shall be issued to each the recipient and the 

Engineer, and one copy shall remain in the book. 

PS 7.2 Temporary Latrines 

The Contractor shall provide sufficient latrine facilities at site for the use of his employees 

and the Employer’s Representative; he shall be entirely responsible for maintaining of such 

latrines in a clean, orderly and sanitary condition to the satisfaction of the Employer’s 

Representative and Health Authorities. 

Latrines shall provide protection against the weather and shall be properly screened from 

the public.  Latrines shall be provided at the rate of one latrine for every 10 persons 

working on the Site. 

 The Contractor will not be paid for any of the above indirect costs, but he shall make 

adequate allowance therefore in the tendered amounts. 

PS 8 SECURITY 

 It shall be the responsibility of the Contractor to control access to the Site during the 

execution of the Contract to prevent any unauthorized persons from entering the Site. 

The Drawings and other construction details are confidential and shall not be disclosed 

to any third party. 

 The Contractor needs to make provision for his own security guards on site to safeguard 

his equipment and materials at all times. 

PS 9 NOTICE BOARDS 

Not applicable to this contract. 

PS 10 SITE MEETINGS 

An official Non-Compulsory Prebid meeting and Site Inspection will be held by the 

Employer’s Representative, on the date indicated on the cover page. During this meeting 

the bidders shall inspect and examine the Site and its surroundings and shall take full 

account of the form and nature of the Site, its surroundings, the ground and the access to 

the Site in preparation of his Bid.  

During the work period, site meetings will be held on a monthly basis. These meetings 

will be attended by an authorized representative of the Contractor with delegated authority 

to take contractually binding decisions. 
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PS 11 DISPOSAL OF SPOIL OR SURPLUS MATERIAL 

The Contractor shall dispose of all spoil and/or surplus material on a site found by him and 

approved by the employer’s Representative.  The spoil and surplus material shall be neatly 

finished off to the satisfaction of the Employer’s Representative. 

The Contractor shall repair and clean all roads used and shall reinstate all temporary roads 

to and from the dump site. All costs related to such disposal shall be deemed to be 

included in the tendered rates and no additional claims in this regard will be considered. 

No overhaul will be paid. 

PS 12 LIMITATIONS OF CONSTRUCTION ACTIVITIES AND PROTECTION OF 

THE ENVIRONMENT 

The Contractor shall comply with the NamWater Environmental Code of Conduct 

(NECC) which forms an integral part of the Contract. 

Work required to comply with the NECC will be deemed to be included in the tendered 

prices.  

PS 13 APPLICABLE STANDARDIZED AND PARTICULAR SPECIFICATIONS 

 

PS 13.1    

For the purposes of this Contract the following Standardised Specifications shall apply.   

 SABS 1200 A : General 

 SABS 1200 C : Site clearance 

 SABS 0400 : The application of the national building regulations 

 SANS 10409 : Code of practice 

These Standardised Specifications are not issued with the Contract Documents and 

the Contractor shall obtain his own copy. 

 

PS 13.2   

The following Particular Specifications, bound into this document, are applicable: 

The NamWater Environmental Code of Conduct is the only other Particular Specification that the 

Contractor and his staff must adhere to. The Contractor must ensure that all his employees on site 

are properly informed about the contents of the Code of Conduct. 
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PORTION 2: AMENDMENTS & ADDITIONS TO THE STANDARDISED & 

PARTICULAR SPECIFICATIONS LISTED IN PORTION 1 OF THE 

PROJECT SPECIFICATIONS 

STATUS 

Should any requirements of the Project Specifications conflict with any 

requirements of a Standardized and/or Particular Specification in this document, 

the requirements of the Project Specification described herein shall prevail and 

take preference. 

 

PSA          GENERAL 

PSA 1          PLANT 

PSA 1.1           Contractor's Offices, Stores and Services: (Clause 4.2) 

No housing is available for the Contractor's employees and the Contractor shall 

make his own arrangements to house his employees off site and to transport 

them to site.  Only the required number of watchmen will be allowed on site 

overnight and over weekends. 

The Contractor will be required to provide his own facilities, for example, a 

fenced in yard and a shed for storage of all material and plant.  The extent of the 

Contractor's camp shall be restricted to the area allocated by the Employer's 

Representative. The cost of providing and removal of the fence and shed etc. 

shall be paid for under provision of facilities on site and removal of site 

establishment respectively. 

PSC          SITE CLEARANCE 

PS 3           MATERIALS 

PSA 3.1          Disposal of Material 

Material obtained from clearing and grubbing shall remain the property of the 

Client and shall be disposed of in a manner approved by him. Irrespective of any 

arrangement reached with the Client, the Site shall be left in a condition that 

meets with the approval of the Engineer and no material shall be disposed of on 

the Site. 
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B. DRAWINGS 

 

Drawing No.  Description 

 

➢ 56 R0 : OGONGO: SLUDGE LAGOONS: EXTENSIONS: LAYOUT 

➢ 57 R0: OGONGO: SLUDGE LAGOONS: EXTENSIONS: ACCESS RAMP: DETAILS 

➢ 58 R0: OGONGO: SLUDGE LAGOONS: EXTENSIONS: INLET/OUTLET: 

STRUCTURAL DETIALS 1 

➢ 59 R0: OGONGO: SLUDGE LAGOONS: EXTENSIONS: INLET/OUTLET: 

STRUCTURAL DETIALS 2 

➢ 60 R0: OGONGO: SLUDGE LAGOONS: EXTENSIONS: INLET/OUTLET: 

STRUCTURAL DETIALS 3 

➢ 61 R0: OGONGO: SLUDGE LAGOONS: EXTENSIONS: INLET/OUTLET: 

STRUCTURAL DETIALS 4 

➢ 62 R0: OGONGO: SLUDGE LAGOONS: EXTENSIONS: INLET/OUTLET: 

STRUCTURAL DETIALS 5 

➢ 63 R0: OGONGO: SLUDGE LAGOONS: EXTENSIONS: INLET: LAGOON 5: SPOIL 

BANK: DETAILS 

➢ 64 R0: OGONGO: SLUDGE LAGOONS: EXTENSIONS: SLUDE DELIVERY PIPE: 

DETAILS 
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SECTION IV: PRICED ACTIVITY SCHEDULE 

Procurement Reference Number: W/RFQ/NW-003/2027 

 

[Complete the unit and total prices for each item listed below. Authorise the prices quoted in the 

signature block below.]  

The quantities shown below are approximate and not subject to re-measurement for payment 

purposes.  

Ite

m 

No 

Brief Description of Works Quanti

ty 

Unit of 

Measu

re 

Unit 

Price 

(N$) 

Total Price 

(N$) 

A* B* C* D* E F 

 FIXED CHARGE and VALUE - 

RELATED ITEMS 

      

1 Set-up of Site Establishment 1  Each    

2 Removal of Site establishment on 

completion of contract 

1  Each    

 TIME - RELATED ITEMS      

3 Contractual Requirements including Insurance's Sum    

 Work Description     

4 Trances excavation & backfill work  20 m3   

5 Replace AC pipes with uPVC pipes 

500NB as per drawing  

10 Each    

6 Ponds sludge removal work   50 m2   

7 Pond wall refurbishment  38 m2   

8 Pond interior piping interconnection 

replacement as per drawings 

120 Litres (L)   

9 Restore embankment as per drawings  1200 m3   

 Restore sluice gates  7 Each    

 MATERIA SUPPLY & DELIVERY      

10 500NB uPVC Pipes C9  25 Each   

11 500NB uPVC Elbows C9 6 Each   

 500NB uPVC Coupling 6 Each   

12 50kg Cement bags 42.5 Mpa 300 Each   

13 Aggregate 9mm   65 m3   

14 Building sand  65 m3   

15 Sluice gates, Stainless steel as per 

drawings 

7 Each   

      

      

Sub-Total  

10 % Contingency  

VAT @15%  

Total  

 

Priced Activity Schedule Authorised By: 

 

Name:  Signature:  
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Position:  Date:  

Authorised for and on behalf of: Company  

SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET 

Procurement Reference Number: W/RFQ/NW-003/2027 

 

[Bidders should complete columns C and D with the specifications and performance of the Works 

offered. Also state “comply” or “not comply” and give details of any non-compliance/deviation to 

the specifications required. Attach detailed technical literature if required. Authorise the 

specifications offered in the signature block below]  

 

Item 

No 
Specifications and 

Performance Required  

Compliance of Specifications 

and Performance Offered 

Details of Non-Compliance/ 

Deviation 
(if applicable) 

A* B* C D 

1. 
Trenches excavation & 

backfill work - SANS 

1200DB standard 

  

2. 
Replace AC pipes with 

uPVC pipes 500NB as 

per drawing SANS 

10400: Part P 

  

3. 
Ponds sludge removal 

work  SANS 5667–

13:2007  

  

4. 
Pond wall refurbishment 

 SANS 1200G standard 
  

5. 
Pond interior piping 

interconnection 

replacement as per 

drawing SANS - 10400: 

Part P 

  

6. 
Sluice gate installation  

as per drawing- SANS 

10162 

  

6. 
Restore embankment as 

per drawing SANS 

1200G  

  

* Columns A and B to be completed by Public Entity. 

Specifications and Compliance Sheet Authorised By: 

 

Name:  Signature:  

Position:  Date:  

Authorised for and on behalf of: Company  

https://www.google.com/search?safe=active&sca_esv=2b30a2d6adf9d914&rlz=1C1SQJL_enNA910NA910&cs=0&sxsrf=AE3TifO63OT6AMkKcoZIsalpSohUrqUnuw%3A1756714241544&q=SANS+5667%E2%80%9313%3A2007&sa=X&ved=2ahUKEwit4LnCjrePAxVuXUEAHVBGBFwQxccNegQIBBAB&mstk=AUtExfBg6-dEcV22PRsKxrLWBlWBsplFTiAJWUDwijY5TF9XF1USYxQF_QeK8CWNiaFuHjPD7udFrmew-r1BnYS2ZSAcBIHK8Oe6UqCQoNOGtwzCJwrlEXJtZVKa5S6-u7B3C_8c1JV5NUxnqYJdzp4h2ijp6Jwxo-ou0dnlcvY3bsELGdncpDftcU8khAK7H-ncvvJOA6LRTfeWxXeP6Gir5CZ0Q0tXhagBUDRi61jFae9GEMpv880B_RUvJEVrL_UI9F3hMr9KOWorTlcnqfgTqR7B&csui=3
https://www.google.com/search?safe=active&sca_esv=2b30a2d6adf9d914&rlz=1C1SQJL_enNA910NA910&cs=0&sxsrf=AE3TifO63OT6AMkKcoZIsalpSohUrqUnuw%3A1756714241544&q=SANS+5667%E2%80%9313%3A2007&sa=X&ved=2ahUKEwit4LnCjrePAxVuXUEAHVBGBFwQxccNegQIBBAB&mstk=AUtExfBg6-dEcV22PRsKxrLWBlWBsplFTiAJWUDwijY5TF9XF1USYxQF_QeK8CWNiaFuHjPD7udFrmew-r1BnYS2ZSAcBIHK8Oe6UqCQoNOGtwzCJwrlEXJtZVKa5S6-u7B3C_8c1JV5NUxnqYJdzp4h2ijp6Jwxo-ou0dnlcvY3bsELGdncpDftcU8khAK7H-ncvvJOA6LRTfeWxXeP6Gir5CZ0Q0tXhagBUDRi61jFae9GEMpv880B_RUvJEVrL_UI9F3hMr9KOWorTlcnqfgTqR7B&csui=3
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SECTION VI: GENERAL CONDITIONS OF CONTRACT AND 

CONTRACT AGREEMENT 

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and 

shall be subject to the General Conditions of Contract (GCC) for the Procurement of Goods (Ref. 

W/RFQ-GCC) available on the website of the Public Entity (insert website address) except 

where modified by the Special Conditions below 

 

 

SECTION VIII SPECIAL CONDITIONS OF CONTRACT 

Procurement Reference Number: W/RFQ/NW-003/2027 

The clause numbers given in the first column correspond to the relevant clause number of the 

General Conditions of Contract. 

 

GCC Clause 

Reference 
Special Conditions 

Employer 

GCC 1.1(r) 

Namibia Water Corporation Ltd (NamWater) 

Intended 

Completion Date 

GCC  

The intended completion date is: Two (2) months after official site 

handover 

Project Manager 

GCC 1.1(y) 

The Project Manager is: NamWater Maintenance Manager for BUNE 

Site 

GCC 1.1(aa) 

The Site is located at Ogongo Water Purification Plant NamWater 

Scheme 

Start Date 

GCC 1.1(dd) 

 

 

The Start Date shall be: 14 days from site handover. 

The Works 

GCC 1.1(hh) 

 

The Works consist of:  

Rehabilitation of Ogongo Sludge Ponds  

Interpretation 

GCC 2.2 

The project will be completed in the following sections:  

5. Ponds sludge removal work 

6. Pipework replacement work 

7. Concrete refurbishment work  

8. Slice gate refurbishment work 

9. Ponds Embankment work 
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GCC Clause 

Reference 
Special Conditions 

Interpretation 

GCC2.3 

The following additional documents shall form part of the contract: 

Contractor supporting documentation. 

Language and 

Law  

GCC 3.1 

The language of the contract is English 

The law that applies to the Contract is the law of Namibia. 

Project 

Manager’s 

Decisions 4.1 

The Project Manager shall obtain specific approval from the Employer 

before carrying out any of his duties under the Contract which in the 

Project Manager’s opinion will cause the amount finally due under the 

Contract to exceed the Contract Price or will give entitlement to 

extension of time. This requirement shall be waived in an emergency 

affecting safety of personnel or the Works or adjacent property. 

Delegation 

GCC 5.1 

The Project Manager may delegate his/her duties. 

Notices 

GCC 6 

Any notice shall be sent to the following addresses: 

For the Employer, the address shall be as given on the page 2 of this 

Bidding Document and the contact name shall be  

NamWater  

Procurement Management Unit  

bids@namwater.com.na 

Tell no: 061712041 

Private Bag 13389 Windhoek, Namibia. 

  

For the Contractor, the address shall be as given on the first page of the 

Purchase Order/Letter of Acceptance and the contact name shall be 

________________________________ 

Insurance 

GCC 13.1 

Except for the cover mentioned in (d)(i) hereunder, the other insurance 

covers shall be in the joint names of the Contractor and the Employer 

and the minimum insurance amounts shall be: 

 

 (a) for the Works, Plant and Materials: for the full amount of 

the works including removal of debris, professional fee 

etc. 

 

  (b) for loss or damage to Equipment: for the replacement 

value of the equipment that the contractor intends to 

use on site until the taking over by the Employer.  

 

  (c) for loss or damage to property (except the Works, Plant, 

Materials, and Equipment) in connection with Contract for 

an amount representing the value of the properties that 

are exposed to the action of the contractor in the 

execution of the works. It will extend to the property of 

mailto:bids@namwater.com.na
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GCC Clause 

Reference 
Special Conditions 

the Procuring Entity as well). 

 

  (d) for personal injury or death: 

 

(i) of the Contractor’s employees: The Contractor shall 

take an adequate insurance cover for its employees 

for any claim arising in the execution of the works. 

(ii) of other people: This cover shall be for an adequate 

amount for Third Party extended to the Employer 

and its representatives.  

  

(e) for loss or damage to materials on-site and for which 

payment have been included in the Interim Payment 

Certificate, where applicable. 

 

The Contractor shall choose to take the insurance covers indicated above 

as separate covers or a combination of the Contractor’s All Risks 

coupled with the Employer’s liability and First Loss Burglary, after 

approval of the Employer. All insurance covers shall be of nil or the 

minimum possible deductibles at sole expense of the contractor. 

 

Site Date 

GCC 14.1  

The site Data shall be: 

 

1. NamWater Ogongo 

Possession of the 

Site 

GCC 20.1 

The Site Possession Date shall be: Two (2) Weeks after signing of 

contract. 

Procedure for 

Disputes 

GCC 24 

No Adjudicator shall be appointed under the contract and arbitration 

shall not apply. If any dispute arises between the Employer and the 

Contractor in connection with or arising out of the Contract, the parties 

shall seek to resolve any such dispute by amicable agreement. If the 

parties fail to resolve such dispute by amicable agreement, within 14 

days after one party has notified the other in writing of the dispute, then 

the dispute shall be referred to court by either party.  

Program 

GCC 25.1 

The Contractor shall submit for approval a Program at the signing of the 

contract or issue of Purchase Order Agreement. 

GCC 25.3 Program updates Shall be required. 

Defects Liability 

Period 

GCC 33.1 

The Defects Liability Period is: 12 months. 

Payment 

Certificates 

“Monthly Payment shall be made as per progress of works with payment 

for materials on site”. 
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GCC Clause 

Reference 
Special Conditions 

GCC 39.7 

Payments 

GCC 40 

The amount certified by the Project Manager shall be paid in full within 

30 days of receipt by the Employer of an invoice, supported by: 

(a) the payment certificate; and 

(b) a certificate of Completion of the Works.  

Adverse weather 

Conditions 

GCC 41.1 (l) 

 

Adverse rainfall during rainy season exceeding average rainfall for area 

 

Price 

Adjustment 

GCC 44. 

 

The Contract is not subject to price adjustment.   

Retention 

GCC 45. 

 

(i) 10% of the amount shall be retained from any payment.  Half of 

the retention money will be released after formal taking over of 

the Works and the remaining shall be released after the Defect 

Liability Period subject to the Contractor making good all 

defects. 

 

Liquidated 

Damages 

GCC 46.1 

The liquidated damages for the whole of the Works are 0.5 per day.  

 

The maximum amount of liquidated damages for the whole of the 

Works is 10% of the contract value. 

Bonus 

GCC 47.1 

The rate for the Bonus per calendar day is: Not Applicable 

Advance 

Payment 

GCC 48.1 

(i) No advance payment shall be made. 

 

Performance 

Security 

GCC 49.1 

(i) No Performance Security is required. 

GCC 56.1 “As built” drawings or operating and maintenance manuals are required.  

 

GCC 59.1 The percentage to apply to the value of the work not completed, 

representing the Employer’s additional cost for completing the Works, 

is: 20% twenty percent. 
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SCHEDULE 2  

QUOTATION CHECKLIST SCHEDULE 
 
 

 

Procurement Reference No.: W/RFQ/NW-003/2027 

 

 

 

Description 

 

Attached  

 

Not Attached  

Quotation Letter   

List of Goods and Price Schedule    

Specification and Compliance Sheet   

Evidences for conformity of Goods   

Valid company Registration Certificate Copy from Ministry of 

Trade and Industry 

  

Original valid good standing Tax Certificate from Inland 

Revenue or a valid certified copy of an original certified by the 

Namibian Police of good standing Tax Certificate 

  

Original valid good Standing Certificate  from Social Security 

Commission or a valid certified copy of an original certified by 

the Namibian Police of good standing Tax Certificate 

  

Valid Affirmative Action Compliance Certificate, proof from 

Employment Equity Commissioner that bidder is not a 

relevant employer, or exemption issued in terms of Section 42  

of the Affirmative Action Act, 1998; 

  

Company Profile   

Reference letters and or completion certificate indicating similar 

work done 

  

Submit a Work Delivery Schedule   

Methodology for site management and safety in executing this 

work, taking cognizance of the heavy equipment and tools to be 

used 

  

Submit a comprehensive method statement indicating/focusing 

on the following areas; (Design, Site layout, Integration into the 

existing scheme, Anticipated water quality expected, Installation 

methodology & Operational and maintenance methodology) 
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Submit comprehensive CV’s of the Key employees allocated to 

this particular project 

  

 

 

 

Disclaimer: The list defined above is meant to assist the Bidder in submitting the relevant 

documents and shall not be a ground for the bidder to justify its non-submission of major 

documents for its quotation to be responsive. The onus remains on the Bidder to ascertain that it 

has submitted all the documents that have been requested and are needed for its submission to be 

complete and responsive. 
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NAMWANTER SAFETY FILE REQUIREMENTS 

Health and Safety Division 

 

Please ensure that your safety file is created in this order. All information in this file must 

be specific to the site/project. 

 

 DOCUMENTS REQUIRED YES NO COMMENTS 

1. Notice of Commencement    

2. Copy of the Labour Act and the Regulations    

3. Company Health, Safety and Environmental Policy    

4. Company HIV and AIDS Policy    

5. Company letterhead with contact details    

6. Company Profile    

7. Public Liability (insurance cover)    

8. Company Organogram (showing company reporting structure)    

9. Site Team organogram with names and cell numbers of the 
specific team working on a specific site 

   

10. Scope of work    

11. List of employees working on this project (with their ID numbers 
and positions listed) 

   

12. List of tools and equipment to be used on this project with 
Registers and Checklists 

Equipment maintenance records 

 

 

  

   

13. Sub-contractor’s internal Employee induction (focusing on 
specialize work, specific tasks, risk assessments related to 
these tasks, methods to be used, and general site safety) 

   

14. Letter of appointment of Sub-contractor by Principal Contractor    

15. Statutory Legal Appointments  

• MD/CEO’s delegation of duties – attach ID, CV & 
certificates 

• Supervisor of construction work – attach ID, CV & 
certificates 

• Assistance supervisor of construction work – attach ID, CV 
& certificates 

• Safety officer – attach ID, CV & certificates 

• First aider (must be certified and certificate attached) 

• SHE representative (must be certified and certificate 
attached) 

• Fall protection plan developer – attach ID, CV & certificates 

• Risk assessor – attach ID, CV & certificates 

• Portable electrical tools inspector 

• Accident/Incident Investigator – attach ID, CV & certificates 

• Stacking and storage inspector 

• Hand Tools inspector 

• Operators appointments 

 

 

 

  

 

 

  

 

 

  

   

   

 

 

  

   

   

   

   

   

   

   

16. Company’s Health and Safety Plan (must be site-specific and 
related to your scope of work and signed by the CEO/owner) 

   

17. Method statement (how you are going to do your work safely)    

18. Hazard identification and risk assessments – based on method 
statement 

   

19. Registers and checklists 

• Material Safety Data Sheet (MSDS)register and supporting 
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documentation if hazardous substances will be used 

20. Accident/Incident Procedure 

• Appointment of accident/incident investigator 

• Proof of competency of investigator (certificate and CV) 

• Accident/Incident Register 

 

 

  

   

   

21. Medical Certificates for persons working above 2m, on 
scaffolding, painting, rooftops, and any person operating any 
machinery, etc. 

   

22. Toolbox talks    

23. Proof of employees' General Health Safety Training    

34. Accident/Incident Investigation 

• Accident/Incident Register 

• Accident/Incident Reporting Procedure 

• Recording of the accident/ incident 

• Employers report of the accident  

• Emergency contact list 

 

 

  

   

   

   

   

 
NB: You are responsible for providing the necessary PPE for your employees to conduct their work 

safely. 

  

 

   
 Date Received: __________________________________ 
 

 Assessed By: _________________________________ Date: _____________________________  

                                  Safety & Security Officer 

 
 Approved/Not Approved: __________________________________ Date Released: _____________________ 
 
 

 
 
 Contractor Representative: ____________________________ Date Received: _________________________ 
 

 
Comments: 
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 Prepared by: 

 NamWater, Private Bag 13389, Windhoek, Namibia 

 Contact Person: F. Aupokolo 

 Tel: +264-6171 2095 

 Email: AupokoloF@namwater.com.na 

 

ENVIRONMENTAL CODE OF CONDUCT 
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What is an Environmental Code of Conduct? 

It is a set of rules that everybody has to follow in order to minimise damage to the 

environment. 

THE ENVIRONMENT 

The ENVIRONMENT means the 

surroundings within which people 

live.  The ENVIRONMENT is made up 

of the soil, water, plants, and 

animals and those characteristics of 

the soil, water, air, and plant and 

animal life that influence human 

health and well-being.  People and 

all human activities are also part of 

the environment and have to be 

considered during the drilling 

process. 

 

Do these ENVIRONMENTAL RULES apply to me? 

YES, The Environmental Rules apply to EVERYBODY.  This includes all permanent, 

contract, or temporary workers as well as any other person who visits the drilling site.  

Every person will be required to adhere to the Environmental Code of Conduct. 

 

ALL PERSONNEL must study and keep to the 

Environmental Code of Conduct 

 
The Contractor will issue warnings and will discipline ANY PERSON who breaks any of the 

Environmental Rules.  Repeated and continued breaking of the Rules will result in a 

disciplinary enquiry and which may result in that person being asked to leave the drilling 

site permanently. 
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What if I do not understand the ENVIRONMENTAL RULES? 

ASK FOR ADVICE, if any member of the WORKFORCE does not understand, or does not 

know how to keep any of the Environmental Rules, that person must seek advice from 

the FOREMAN, CONTRACTOR'S REPRESENTATIVE or EMPLOYER'S REPRESENTATIVE.  

The PERSON that does not understand must keep asking until he/she is able to keep to 

all the Environmental Rules. 

Safety and Security 

1. Only enter and exit 

roadways and drilling areas at 

demarcated entrances. 

2. Wear protective clothing 

and equipment as per 

signboards on site and 

according to instructions from 

your foreman. 

3. Report to your 

CONTRACTOR'S 

REPRESENTATIVE if you see a 

stranger or unauthorised person in the drilling area. 

4. Never enter any area that is out of bounds or that is demarcated as dangerous without 

permission of your CONTRACTOR'S REPRESENTATIVE. 

5. Never climb over any fence or enter private property without permission of the 

landowner or your CONTRACTOR'S REPRESENTATIVE. 

6. Do not remove any vehicle, machinery, equipment, or any other object from the drilling 

site without the permission of your CONTRACTOR'S REPRESENTATIVE. 

7. Keep clear of blasting sites.  Follow the instructions of your CONTRACTOR'S 

REPRESENTATIVE. 

8. Never enter or work in the drilling area while under the influence of alcohol or other 

intoxicating substances. 

9. Make your camp at a designated area.  If possible, camp at already disturbed areas.  
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10. Campsites and work sites should not be on an archaeological site or sites of scenic or 

cultural interest.  Camp sites and working sites must be clearly demarcated. 

11. Keep drilling areas as small as possible. 

12. All drilling areas and open trenches should be clearly demarcated. 

13. All staff should know the emergency procedures in case of accidents. 

Waste Disposal 

14. Learn the difference between different types of waste, namely: 

- general waste, and  

- Hazardous waste. 

 

Containers will be provided for different types of wastes. 

General Waste includes waste paper, plastic, cardboard, harmless organic (e.g. 
Vegetables) and domestic waste 

 

Hazardous Waste includes objects, liquids or gases that are potentially dangerous or 

harmful to any person or the environment.  Sewage, fuel, tyres, diesel, oils, hydraulic 

and brake fluid, paints, solvents, acids, soaps and detergents, resins, old batteries, 

etc. are all potentially hazardous. 

 

15. Learn how to identify the containers for the different types of wastes.  Only throw 

general waste into containers, bins or drums provided for general waste. 

16. Recycle drums, pallets and other containers. 
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17. Never bury or burn any waste on site, all waste is to be disposed in allocated refuse 

disposal containers, bins or bags. 

18. Never overfill any waste container.  Inform your CONTRACTOR'S REPRESENTATIVE if 

you notice a container that is nearly full. 

19. Do not litter. 

20. Do not bury litter or rubbish in the backfill trench. 

Plants and Animals 

21. Do not ever pick any plants, or 

catch any animal.  People caught 

with plants or animals in their 

possession will be handed to the 

authorities for prosecution. 

22. Never feed, tease, play with, or set 

devices to trap any animal or 

livestock.  Wild animals are not to be 

domesticated. 

23. Keep off the rock outcrops unless 

given specific permission by the 

EMPLOYER'S REPRESENTATIVE to be 

there. 

24. Never cut down any tree or branches 

for firewood. 

25. Never leave rubbish or food scraps or bones where it will attract animals, birds, or 

insects.  

26. Rubbish must be thrown into allocated waste disposal bins/bags. 

27. Always close the gates behind you. 
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Preventing Pollution   

28. Only work with hazardous 

materials in bunded areas. 

29. Never discard any hazardous 

substances such as fuel, oil, paint, 

solvent, etc. into stream channels 

or onto the ground.  Never allow 

any hazardous substances to soak 

into the soil.  

30. Clean up spills immediately. 

31. Immediately report to your CONTRACTOR'S REPRESENTATIVE when you spill, or 

notice any hazardous substance overflow, leak or drip or spill on site, into the 

streambeds or along the road. 

32. Immediately report to your FOREMAN when you notice any container, which holds 

hazardous substances overflow, leak or drip.  Spillage must be prevented. 

33. Only wash vehicles, equipment and machinery, containers and other surfaces at work 

site areas designated by your CONTRACTOR'S REPRESENTATIVE. 

34. Do not change oil on uncovered surfaces. 

35. If you are not sure how to transport, store, use, or get rid of any hazardous substances 

ask your CONTRACTOR'S REPRESENTATIVE for advice.   
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Health 

36. Drink lots of clean water every day. 

37. Use toilets that have been provided. 

38. Take the necessary precautions to avoid 

contracting HIV / AIDS. Condoms are 

available at most Clinics. 

39. Inform your CONTRACTOR'S 

REPRESENTATIVE when you are sick. 

40. Do not work with any machinery when 

you are sick. 

41. If you are working in malaria areas you 

must take the necessary precautions. 

Dust Control 

42. Stockpile the top 20 cm of topsoil in small heaps and protect from wind erosion. 

43. Do not make any new roads or clear any vegetation unless instructed to do so by your 

CONTRACTOR'S REPRESENTATIVE. 

44. Keep to established tracks and pathways.   

45. Keep within demarcated work areas. 

Saving Water 

47. Always use as little water as possible.  Reduce, 

re-use and recycle water. 

48. Never leave taps or hose pipes running.  Close all 

taps after use. 

49. Report any dripping or leaking taps and pipes to 

your CONTRACTOR'S REPRESENTATIVE. 
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Working Hours 

50. Inform local authorities when the drilling process will commence. 

51. You may only work on weekends and after hours with the consent of the 

CONTRACTOR'S REPRESENTATIVE. 

Archaeological and Cultural Objects 

52. If you find any archaeological, cultural, historical or pre-historical object on the drilling 

site you must immediately notify your CONTRACTOR'S REPRESENTATIVE. 

53. Never remove, destroy, or disturb any cultural, historical, or pre- historical object on 

site. 

 

Cultural and Historical Objects include old buildings, graves or burial sites, 

milestones, old coins, beads, pottery and military objects. 

Pre-Historical objects include fossils and old bones, old human skeletal remains, 
pieces of pottery and old tools and implements. 

 

Sensible Driving 

54. Tracks and roads should be kept to a minimum.  Where possible follow existing roads. 

55. No off-road driving is allowed. 

56. Never drive any vehicle without a valid licence for that vehicle class and do not drive 

any vehicle that is not road-worthy. 

57. Never drive any vehicle when under the influence of alcohol. 

58. Always keep your headlights on when driving on dusty roads. 

59. Keep to the roads as specified by your CONTRACTOR'S REPRESENTATIVE.  Vehicles 

may only be driven on demarcated roads.  Drivers should always use three point turns, 

“u-turns” are not allowed.  Do not cut corners. 

60. Do not drive on rocky outcrops. 
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Noise 

61. Keep noise levels as low as possible. 

62. Do not operate noisy equipment outside normal working hours. 

Fire Control 

63. Do not make open fires, use a drum or tin and do not 

collect any vegetation to burn. 

64. Do not smoke or make fires near refuelling depots or 

any other area where fuel, oil, solvents, or paints are 

used or stored.  Fireplaces should be at a safe distance 

from fuel and explosive storage sites as well as vehicle 

parking sites. 

65. Cigarette butts should always be thrown in allocated 

refuse bins.  Make sure that the cigarette butt is out 

before throwing it into the bin. 

66. Immediately notify your CONTRACTOR'S REPRESENTATIVE if you see an 

unsupervised fire at the campsite or drilling site. 

Dealing with Environmental Complaints 

67. If you have any complaint about dangerous working conditions or potential pollution 

to the environment, talk to your CONTRACTOR'S ENVIRONMENTAL CONTROL 

OFFICER. 

68. If any person complains to you about noise, lights, littering, pollution, or any harmful 

or dangerous condition, immediately report this to your CONTRACTOR'S 

ENVIRONMENTAL CONTROL OFFICER.  

 

Jolanda Kamburona       Fillemon Aupokolo 

Tell: 061-71 2105   OR    Tell: 061-71 2095 

Cell: 081 217 8116       Cell: 081 325 3301 

 


